FLOW CHART FOR PROVISIONAL APPROVAL

Stage 1

SEND COMPLETED APPLICATION FORM AND LEGAL
STATUS WITH BUSINESS PLAN TO THE CCNSG SCHEME
MANAGER.

Stage 2
ECITB will send acknowledgement to proposed Training
Provider (Allow 10 working days).

Stage 3
CCNSG Scheme Manager reviews the application. (Allow 15
working days) where information is missing this will delay your application.

Stage 4

The Scheme Manager will arrange a visit for Provisional Approval. This is
to Audit the Premises and Training Facilities it will also include an
overview of the Standard Operating Procedures. There will be a fee
charged for the visit.

Stage 5

If the approval visit is successful, the Scheme Manager will confirm this in
writing, and a licence agreement and invoice for the licence fee will be
enclosed. Once payment is received the licence will be valid. If more
information is required a request will be sent to the applicant. Upon receipt
of the information the application will be reviewed.
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Stage 6

The Provisional Training Provider must now:
Register Tutors (See Tutor registration forms and criteria).

Stage 7

Once the Tutor is approved the CCNSG Administrator will issue a Tutor Number.

Stage 8

The Tutor must attend the CCNSG Scheme Induction Seminar, details and
application forms for this can be obtained from our website www.ccnsg.com or
the CCNSG Administrator.

Stage 9

Once the Tutor has completed the Scheme Induction Course, the training
materials will be sent to the Training Provider .

Stage 10

The Approved Training Provider must complete the Advance Notification of
Courses Form and email it to: safetypassport@ecitb.org.uk.

THE APPROVED TRAINING PROVIDER IS NOW ABLE TO
DELIVER A COURSE ON A PROVISIONAL APPROVAL.
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